Inventory Transfers

Transfers are used when moving stock merchandise from warehouse branches to showrooms
or vice versa. Sold merchandise can also be moved using transfers.

Inventory Transfer

Transfer No:

Inventory Transfer [ jo00;

Stock Inventory Search | Sold Transfer Search |

From: To: Transfer Date: Receive Date: Status:
10 % 20 | 5/20/2016 [ \ | New
New Search

Supplier: Model: Ashley Furniture 1010125 Recliner Rocker 42 in X 42 in X 39 in Coral Pke Pewter

I vl Ashley Furniture 1010135 Loveseat 40 in X 72 in X 39 in Coral Pke Pewter

Category: Subcategory: Ashley Furniture 1010136 Sleep Sofa Full 40 in X 94 in X 39 in Coral Pike Pewter

‘ = 7 Ashley Furniture 1010138 Sofa 40 in X 94 in X 39 in Coral Pke Pewter

Type: Cover/Finish: Ashley Furniture 1050014 Ottoman 19 in X 42 in X 27 in Courtland Juniper

‘ = | = Ashley Furniture 1050023 Chair 1/2 38 in X 51 in X 41 in Courtland Juniper
Ashley Furniture 1050035 Loveseat 38 in X 70 in X 41 in Courtland Juniper

Ttem # UPC # Collection:

v

Ashley Furniture 1050038 Sofa 38 in X 96 in X 41 in Courtland Juniper
Ashley Furniture 1080019 Zero Wal Armless Redcliner 41 in X 33 in X 40 in Pivot Poinr

[I-stock |~ Available Ashley Furniture 1080046 Chair 41 in X 33 in X 40 in Pivot Point Truffle v

[ show Discontinued Items

Item # 1003 -- Ashley Furniture 1010125 Recliner Rocker 42 in X 42 in X 39 in Coral Pike Pewter
On | spc | On |Avail | Order |X-fer | X-fer|X-fer | X-fer

In
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Qty | Presd| Rovd |

der| Order | Hold | able | Later | Req | In | Qut | Sold PR I I

10 0 o 0 o 0 0 0 o | o |0

20 0 0 0 0 0 0 0 o |0 [0

30 0 0 0 0 0 [] 0 o | o [0

Notes: |
4 »
Line Count: Trems Showin: Ttems Presd Ttems Rovd :
[ e [ o [ o [ e

New ‘ Process Auto Fill Stock | Auto Fill Sold ‘ Re-lssue&oid‘ QuickIags| Print ‘ Receive ‘ Exit ‘

Creating a New Transfer

To open the Inventory Transfer Form, from the Main Menu of Furniture Wizard, click New

Transfer. Before the form opens, the Select Transfer Branches dialog box appears. Here, the
two branches must be selected. (1) from what branch and (2) to the branch the merchandise
should appear in. After the two branches are selected, click the OK button, and the Inventory

Transfer

Form opens.



When the Inventory Transfer Form opens, on the top of the form, a transfer number is given, as
well as the “From” branch and the “To” branch, the transfer date, the receive date (which will be
filled in after the transfer is complete), and the status. When the form is first opened, the status

will be stated as New.

Inventory Transfer
Transfer No: From: To: Transfer Date: Receive Date: Status:
Inventory Transfer| 54002 [ —> [ 1 [Sa0zi6 @ | [ rew
Stock Inventory Search ] Sold Transfer gearch | New Search
Supplier: Model: Ashley Furniture 1010125 Recliner Rocker 42 in X 42 in X 39 in Coral Pke Pewter
‘ V] | Ashley Furniture 1010135 Loveseat 40 in X 72 in X 39 in Coral Pke Pewter
Category: Subcategory: Ashley Furnture 1010136 Sleep Sofa Full 40 in X 94 in X 39 in Coral Pike Pewter
‘ » ‘ w7 Ashley Furnture 1010138 Sofa 40 in X 94 in X 39 in Coral Pike Pewter
Type: Cover; Finish: Ashley Furniture 1050014 Ottoman 19 in X 42 in X 27 in Courtland Juniper
ype: = - = Ashley Furniture 1050023 Chair 1/2 38 in X 51 in X 41 in Courtland Juniper
‘ ‘ - Ashley Furniture 1050035 Loveseat 38 in X 70 in X 41 in Courtland Juniper
Item # upc # Collection: Ashley Furniture 1050038 Sofa 38 in X 96 in X 41 in Courtland Juniper
‘ ‘ ¥ Ashley Furniture 1080019 Zero Wal Armless Recliner 41 in X 33 in X 40 in Pivot Poin
[ Show Discontinued Ttems | In-Stock | Available  Ashley Furniture 1080046 Chair 41 in X 33 in X 40 in Pivot Point Truffle v
Ttem # 1003 -- Ashley Furniture 1010125 Recliner Rocker 42 in X 42 in X 39 in Coral Pike Pewter
In On | Spcl | On |Avail- | Order | X-fer |X-fer | X-fer|X-fer Qty | Presd ‘ Revd |[)escr'|ption
Branch | Stock |Order| Order (Hold | able | Later | Req | In | Out | Sold W
10 0 0 0 0 0 0 0 0 0 0
20 0 0 0 0 0 0 0 0 0 0
30 0 0 0 0 0 0 0 0 0 0

Auto Fill Stock & Auto Fill Sold

Auto Fill Stock
To use the Autofill Stock feature inventory must be configured accordingly.

Inventory - 1001 Sofa 44 In X 39 In X 39 In Valentine Red Rocks

Last Updated Date:
Ttem Number: 1001 Date Created: 3/26/2015
Inventory 6/26/2015
Description: 1001 Sofa 44 In X 39 In X 39 In Valentine Red Rocks
Supplier: ]Ashley Eurilore 7 Details Picture Cost & Prices Check Stock Misc
Category: |Uphg\5tery w Location - |X-ferReq = | Xferin - |X-fecQut - |Min Stock - | Reord Qty - | Alabe
0 0 5] 1 1 4
Mogel: J]'UU]' 15 - Warehouse 0 0 el 0 0 T\v
Subcategory: ]Sofa -
Type: ] w

1. The inventory record will need a qty in the Min Stock. This field in a warehouse will
populate the Auto Fill Stock during the PO process, but in this instance it will transfer the
given QTY to the location so this QTY is available. le. if you have 2 instock but they are
both on hold and you have a min gty set as one the system will attempt to send one from
the sending warehouse.

2. The reorder qty is a reorder function.




Item # 1001 -- Ashley Furniture 1001 Sofa 44 In X 39 In X 39 In Valentine Red Rocks

[] | [»]

Line Count: Ttems Shown: Ttems Presd Ttems Reovd @

0 | 0 | 0
New | Mgum Fill Stack | Auto Fill Sold | Re-ssue/Void | Quick Tags | Print | Receive | Exit |

| 0

1. When starting a stock transfer based on min qty’s you will open a new transfer with the
receiving branch your showroom. You will then click the Autofill Stock button and the
system will attempt to send enough qty for all items that require it. The items must be
available in the sending location for them to populate.

Auto Fill Sold

In a multi location operation there may be times where the items are going to be picked up or
delivered from branches other than where they are currently located. There are two steps to
enabling the use of this function.

| L = VAL T T AL 2 LT Dhnden O0E /0L

Furniture Wizard Preferences

Customization Preferences
Activities & Opportunities Employee Editor

Invoice Preferences

Barcode Scanners Extended Preferences

Branch Edit Import Inventory

Category Management Inventory Prefers .ices

Consignment Functions Invoice Preferences

Credit / Financing Item Pricing

Default Notes Mobile Devices

Output Preferences

PO Item Status List F——

Price Tag Preferences

Delivery Routing

Description Preferences

Email Settings

1. To use the Auto Fill sold function you must enable it in Invoice Preferences.




Process Invoice

Show All Ttems v

Supplier: Model: Invoice No: 003 Create New Customer _—I
| i |1001 Branch: |Showroom ~
Item Number  Collection:  Sub-Cal Gyt JWE Search For Customer
s
| | Sokloy: ¥ Select Customer B
Category: New Search | Cover/| bLomer =Y.
| v | L v FE " Company (=" Last Name
Delivery Type: ’W
Ext Price
~ | 1 [|Ashley Furniture 1001 Sofa £ Rt Hane SOl ics $419.00 Details
]| Ship To: Create Invoice Details
Referred By: e
Taxavea: [ v Save as a Quote
Delivery Branch: ~ Cancel
—- 1 $419.00
Delivery: $0.00
Tax: £34.57
Total: $453.57
— | =] ] gl ]
n S/R Lay y Date: F 1 Date Promised Time: Complete Date: Total Due: $453.57

Exit \

| B

‘ New Item‘ Copy Item‘ Contract‘

2. The second step in using the Auto Fill Sold is during the invoice creation & invoice
processing functions of the program. When you enable Sold Transfers a “Delivery
Branch” selection will appear on the invoice creation window and also the inventory
processing screens. The transfers can go from warehouses to showrooms and vice
versa based on the circumstance. The “Delivery branch” needs to be the location the
items will leave inventory from via a delivery or customer pickup.

As an example if a sofa is on the showroom floor that will be delivered from the warehouse you

would select the warehouse as the “Delivery Branch”. The inventory will be put on reserve in
the showroom for this customer and it will be held in a que until you create a transfer from the
showroom to the warehouse and use the Auto Fill Sold function to process the inventory.

L
Item # 1001 -- Ashley Furniture 1001 Sofa 44 In X 39 In X 39 In Valentine Red Rocks
In On | Spcd | On |Avail- | Order | X-fer|X-fer | X-fer | X-fer Qty | Prmd| Rovd |Description
Branch | Stock (Order| Order |Hold | able | Later | Req | In | Out | Sold m| |
10 0 0 0 0 0 1 0 0 0 0
15 4 0 0 0 4 0 0 0 0 0
Notes:
4 4
Line Count: Ttems Shown: Ttems Presd Ttems Revd :
| @ | o | o | o
1
New ‘ Process ‘ Auto Fill Stock | Auto Fill Sold |1 | ssue/Void ‘ Quick Tags ‘ Print ‘ Receive ‘ Exit ‘

1. When you start the transfer between the two locations you will simply click the Auto Fill
Sold and the transfer will populate with items needing transferred.




Inventory Transfer
Transfer No: From: To: Transfer Date: Receive Date: Status:
Inventory Transfer 503 [ > [ o7zt @ | [ Tew
Stock Inventory Search ] Sold Transfer Search L\ New Search
~——
Invoice No. |
From: To:

Invoice Date | ;j;l | i]

Defivery Date | = | ﬁj
Ttem # 1001 -- Ashley Furniture 1001 Sofa 44 In X 39 In X 39 In Valentine Red Rocks

There is a sold transfer tab also that can be used to search for individual invoices that may need
transfered if you are not ready to do a complete Auto Fill Sold.

Adding Items to a New Transfer

To add items to a new transfer, simply use the search boxes to search for the inventory item.
The more detailed the search is, the better the results. Search options include Supplier, Model,
Category, Subcategory, Type, Cover/Finish, Iltem #, UPC #, and Collection. After each search
field is filled in, click Enter and the search will be narrowed under the Model & Description
(yellow field box).

Inventory Transfer
Transfer No: From: To: Transfer Date: Receive Date: Status:
Inventory Transfer [ 55002 [ —> [ 1 [Saom06 @ | [ ew
Stock Inventory Search ] Sold Transfer Search l New Search
Supplier: Model: {Ashley Furniture 1230025 Recliner Rocker 40 in X 42 in X 39 in Jordon DuraBlend® Jav
|Ashley Furniture v 123 Ashley Furniture 1230035 Loveseat 39 in X 67 in X 37 in Jordon DuraBlend® Java
Category: Subcategory: Ashley Furnture 1230036 Sleep Sofa Full 39 in X 90 in X 37 in Jordon DuraBlend® Jave
‘ » ‘ 7| Ashley Furnture 1230038 Sofa 39 in X 90 in X 37 in Jordon DuraBlend® Java
Type: Cover/Finish: Ashley Furniture 1230055 LAF Loveseat 39 in X 84 in X 37 in Jordon DuraBlend® Java
‘ ype: = ‘ = = Ashley Furniture 1230056 RAF Loveseat 39 in X 84 in X 37 in Jordon DuraBlend® Java
Ttem # UPC # Collection:
\ \ S
| Show Discontinued Items | In-Stock | Available

To add a search result(s), double-click on the item in the yellow field box, and the inventory item
will be added to the new transfer. Note, that if a searched inventory item is single-clicked on, the
inventory amounts from each branch will appear in the grid on the left side of the Inventory
Transfer Form.




Inventory Transfer

[~ Show Discontinued Ttems

["In-stock [ Av;

Transfer No: From To Transfer Date: Receive Date: Status:
|nvent0ry TranSfer 10002 | 20 —> | 10 | s/z0/2016 [ | | Updated
stock Inventory Search [ Sold Transfer Search I New Search
Supplier: Model: 39 in Jordon DuraBle
|Ash|ey Furniture v |].23
Catworv: slecatworv: W JUTa Tdinr g AU A I T JOruoim o
| T | = 2 in X 90 in X 37 in Jordon DuraBlend® Java

L eat 39 in X 84 in X 37 in Jordon DuraBlend® Java

|Type. = |cover,fF|msh. = edzat 39 in X 84 in X 37 in Jordon DuraBlend® Java
Ttem # UPC # Collection:

Item # 1055 -- Ashley Furniture 1230025 Recliner,

scker 40 in X 42 in X 39 in Jordon DuraBlend® Java
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w1 0 |Ashley Furniture 1230025 Rediner Rocker 40 in ©
¥K
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New Search

If the search results did not retrieve the inventory item that was desired, the simplest way to
clear all search fields is to click on the New Search button.

Inventory Transfer

Transfer No:

Transfer Date: Receive Date: Status:

Inventory Transfer

10002

‘sfznfzmﬁ iz |

Updated
New Search

Stock Inventory Search l Sold Transfer Search I

Supplier: Model: Ashley Furniture 1230025 Recline

|Ash|ey Furniture |123 Ashley Furniture 1230035 Loveseat 39 in X 67 in X 37 in Jordon DuraBlend® Java
Category: Subcategory: Ashley Furniture 1230036 Sleep Sofa Full 38 in X 90 in X 37 in Jordon DuraBlend® Jave
| ™ | -7 Ashley Furniture 1230038 Sofa 39 in X 90 in X 37 in Jordon DuraBlend® Java

Type: Cover/Finish: Ashley Furniture 1230055 LAF Loveseat 39 in X 84 in X 37 in Jordon DuraBlend® Java
| ype: = | = = Ashley Furniture 1230056 RAF Loveseat 39 in X 84 in X 37 in Jordon DuraBlend® Java
Ttem # UPC # Collection:

| | Y

[~ Show Discontinued Ttems [ In-Stock [ Available

Ttem # 1055 -- Ashley Furniture 1230025 Recliner Rocker 40 in X 42 in X 39 in Jordon DuraBlend® Java

Spcl | On | Avail- | Order | X-fer | X-fer | X-fer| X-fer Qty | Presd | Revd |Description
Branch | Stock [Order| Order | Hold | able | Later | Req | In | Out | Sold g7y [ [ 0 [Ashley Furniture 1230025 Rediner Rocker 40 in :
10 1 1 ] 1 0 ] i i 0 ] W | [
20 0 0 0 0 0 0 0 0 0 0
30 0 0 0 0 1} 0 0 0 1} 0
HNotes:
4 m »
Line Count: Ttems Shown: Items Presd Irems Revd :
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New Process | Auto Fill Stock | Auto Fill Sold ‘ Re-lssue/Void ‘ Quick Iags| Print ‘ Receive | Exit |




Processing Items Assigned to a New Transfer

All inventory items that are assigned to a new transfer must be processed before they can be
received. Once all inventory items are selected for the transfer, click the Process button, or use
the keyboard shortcut ALT + C.

Inventory Transfer
Transfer No: From: To: Transfer Date: Receive Date: Status:
Inventory Transfer [0 e T [Saoms =@ | [ Updated
Stock Inventory Search ]Sold Transfer Search } New Search
Supplier: Model: Ashley Furniture 1230025 Rediner Rocker 40 in X 42 in X 39 in Jordon DuraBlend® Jav
|Ashley Furniture v| 123 Ashley Furniture 1230035 Loveseat 39 in X 67 in X 37 in Jordon DuraBlend® Java
Category: Subcategory: Ashley Furniture 1230036 Sleep Sofa Full 39 in X 90 in X 37 in Jordon DuraBlend® Javz
| o1 | - Ashley Furniture 1230038 Sofa 39 in X 90 in X 37 in Jordon DuraBlend® Java
Tvpe: Cover/Finish: Ashley Furniture 1230055 LAF Loveseat 39 in X 84 in X 37 in Jordon DuraBlend® Java
| ype: = | - = Ashley Furniture 1230056 RAF Loveseat 39 in X 84 in X 37 in Jordon DuraBlend® Java
Ttem # UPC # Collection:
| | 2
[~ Show Discontinued Ttems [ In-Stock [ Available

Ttem # 1059 -- Ashley Furniture 1230055 LAF Loveseat 39 in X 84 in X 37 in Jordon DuraBlend® Java

In On | Spc | On |Avail- | Order | X-fer|X-fer | X-fer|X-fer Qty | Prcsd | Rovd |Description
Branch | Stock (Order| Order |Hold | able | Later | Req | In | Out | Sold S 1 0 [Ashley Furniture 1230055 LAF Loveseat 39 in X
10 L o d L < 0 d 0 d 0 LY ! 0 |Ashley Furnture 1230025 Recliner Rocker 40 in :
20 0 o 0 0 0 0 0 0 0 0 3
30 ] 0 0 1] 1] 0 0 ] 0 1] —
HNotes:
4 I »
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New || Process I Auto Fill Stock Auto Fill Sold | Re-lssue/Void | Quick Tags | Print | Receive | [ Exit

Not All ltems Were Processed

After clicking upon the Process button, a Wizard Alert may arise that states that not all of the
items in the transfer were processed.

Mot all ltems were transfered as requested




From the Wizard Alert, click the OK button. The items that were NOT processed show a zero
under the “Prcsd” column.

Inventory Transfer
Transfer Ho: From: To: Transfer Date: Receive Date: Status:

Inventory Transfer o003 o —> [ o @ | [ process
Stock Inventory Search lSold Transfer Search l New Search
Supplier: Model:

| v |

Category: Subcategory:

| A | W

Type: Cover/Finish:

| vl 2z

Ttem # UPC # Collection:

1028 | v

[~ Show Discontinued Ttems [ In-Stock [ Available

Ttem # 1028 -- Ashley Furniture 1120008 Ottoman 21 in X 42 in X 32 in Gemini Chocolate

In On | Spcl | On | Avail- | Order |X-fer|X-fer | X-fer|X-fer Qty | Prcsd | Rovd |Description
il S ICICL IRV RIS LSRR [ [ | 0 | 0 [ashley Funture 1120008 Ottoman 21 in X 42 i
10 L 3 < 0 L 0 1 o L o Wl o1 1 0  |Ashley Furniture 1080097 RAF Press Back Powe
20 0 |0 0 JOo ] 0 0 |0 |0 00 | [ 3 1 0 |Ashley Fumniture 1050014 Ottoman 19 in X 42
30 0 0 i] 0 0 0 0 i} 0 1] ™3
Notes:

Usually items are not processed because they are not in stock in the “from” location. To
determine the issue, simply single-click on the item and look to the left at the stock grid. The grid
will state why the items were not processed.

Inventory Transfer

Transfer No: From: To: Transfer Date: Receive Date: Status:
Inventory Transfer (50003 v — [ = [Some = | [ T Frocess
Stock Inventory Search ] Sold Transfer Search \ New Search
Supplier: Model: toman 21 in X 42 in X 32in G
| v |
Category: Subcategory:
| v | V
Type: Cover/Finish:
| v] | V
Ttem # UPC # Collection:
[1028 [ v
[ Show Discontinued Ttems [ In-Stock [ Awvailable

Item # 1028 -- Ashley Furniture 1120008 Ottoman 21 in X 42 in X 32 in Gemini Chocolate

Description

Ashley Fupniture 1120008 Ottoman 21 in X 42 il
Ashley Furniture 1080097 RAF Press Back Powe
Ashley Furniture 1050014 Ottoman 19 in X 42 ir

There is no stock of this particular item, so
the item cannot be transferrad.
HNotes:

4 ] »

Line Count: Tems Shown: Trems Prcsd Trems Rovd :
|3 [ 3 [ 2 [ o

New Process | Auto Fill Stock | Auto Fill §o|d| Re-lssuefgoid| Quick Iags‘ Print | Receive ‘ Exit |







